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FIRST COAST CHAPTER

INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS®

Chapter Meeting Minutes

November 13, 2007

Brooks Learning on Wheels Floor, Classroom

1859 Hickman Road (behind Brooks Hospital)

Jacksonville, FL 32216

WELCOME

Chapter President, Julie Smith, called the Chapter Meeting to order at 6:10 PM. President Smith asked for introductions of our guests and members.

TREASURER’S REPORT  

Chapter Treasurer, Brenda Deavers, gave the Treasurer’s Report. Chapter Secretary, Donna Burtnett, moved that the report be accepted as presented. Caroline Fleet seconded the motion, with the motion passing with all ayes.

SECRETARY’S REPORT

Secretary Burtnett, distributed the October 2007 Chapter Meeting Minutes. Iris Ojeda moved that the Chapter Minutes be accepted as presented. Kathy Lynch seconded the motion, with the motion passing with all ayes.

BUSINESS MEETING

MEMBERSHIP

Brenda Deavers, chairperson, gave a report on membership, introducing our newest member, Keri Goley. Keri was recruited by Iris Ojeda.

NEWSLETTER

Kathy Lynch, CPS/CAP, chairperson, will e-mail the newsletter to those that did not receive it.

CHAPTER WEBSITE

Jan MacLean, chairperson, has asked everyone to please view the website and give her feedback on any suggestions, etc.

PROGRAM

Ginger Hughes, from Volunteers at Jacksonville City Animal Care and the Jacksonville Humane Society gave a wonderful presentation on how volunteers are greatly needed to help with the care of animals in these two facilities, along with any donations that people care to contribute.

Vice President Durrant, CPS/CAP, gave an update on the PSI Yard Sale, held on Saturday, November 3, 2007 at the PSI Mandarin Retirement Center. The Chapter donated $68.00 to the center from the proceeds of the yard sale, along with $100.0 to the PSI Advisory Board from the “Taco in a Bag” sales.

President Smith gave an update on the Chapter Yard Sale held on Saturday, November 10, 2007 in the K-Mart parking lot at the corner of Beach Boulevard and University Boulevard. The proceeds from our yard sale came to $201.90, which will be credited to the Scholarship Fund. Kathy Lynch, CPS/CAP moved that the proceeds of $201.90 from the Yard Sale go toward the $500.00 Scholarship Fund, with the First Coast Chapter Treasury making up the balance for our goal of a $500.00 Scholarship Fund for APW. Donna Burtnett seconded the motion. All ayes passed the motion.

Keri Goley donated four adorable kittens to be given away to good homes. Two went to Caroline Fleet, one to Shirley Durrant and one was Michelle Smitherman’s, but she graciously gave her kitten to a customer that came by.

Proposals from the November 6 Chapter Board Meeting that were approved/tabled by the Membership are:

· The Board recommended that members provide donations for Jacksonville City Animal Care and Control – Kathy Lynch moved that we provide donations, with a second by Shirley Durrant and all ayes passing the motion.

· Recommendation from the Board was to table donating to the Second Harvest Food Bank until 2008.

· The Board recommended to make and/or provide and donate ornaments, small gifts and treats to Brooks Pediatric Floor’s Christmas Party. The membership agreed.

· The recommendation to accept an invitation from PSI Mandarin Center for the Christmas Party at their facility on December 17, 2007 was presented, along with anyone in attendance from the Chapter provide a dessert for the potluck, along with Holiday song lyrics and lead a sing-a-long, which was passed.

· Kathy Lynch moved that $50.00 be donated, from the Treasury, to Toys for Tots. Linda Montonera seconded the motion, along with being passed with all ayes from membership.

Vice President Durrant gave the proposed budget for 2007/2008.

President Smith gave a review of the two contests for our upcoming 2009 Cruise; name for the cruise and everyone that paid their refundable $25.00 deposit by November 16 has their name in a drawing for a $100.00 on board spending credit during the cruise.

President Smith adjourned the meeting at 6:25 PM.

The 50/50 drawing was ________________________________________
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