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IAAP Monthly Chapter Meeting 
  Brooks “Learning on Wheels” Classroom 

1859 Hickman Road 
(road that runs behind Brooks Hospital)

Jacksonville, FL  32216

Tuesday, May 20, 2008, 5:45 p.m.
5:45 to 6:00 Networking and meal/snack provided by each attendee.

6:12 p.m. - Called to Order by Julie Smith, President.
Minutes–April Chapter (attached) While discussing the minutes to be approved for April, there were updates requested to the April 1 board minutes, April 15 chapter minutes and the May 6 board minutes.  Notations were made and changes will be made; minutes will be redistributed to all.
MOTION:  Patti Reed made the motion to approve the three sets of minutes discussed, with the requested 
      changes.

ACTION:   Linda Montonera seconded and all voted in favor of the motion.

Treasurer’s Report - Brenda Deavers distributed and reviewed the treasurer’s report.
MOTION:  A motion was made to approve the treasurer’s report as presented.

ACTION:   The motion was seconded and all voted in favor of the motion.
Program:  Pattie Reed announced that our Mead presenter apologized as he had the wrong date on his calendar and thought it was next week.  He has been rescheduled for the August 19 meeting as a presenter.  It was then decided that the time would be used to conduct important.  PLEASE REVIEW THE COMMITTEE REPORT PROVIDED SEPARATELY.
Membership - Brenda Deavers shared that Marilyn Benjamin, JaxCare, transferred from at-large to our First Coast Chapter.  Lisa Lopez is a new member and joined at the UNF Administrative Conference and Expo, but could not be present tonight.  Debb Stewart of Kelly Services was recruited by Keri Goley and also could not be at tonight’s meeting.  Both new member’s welcome packages and gifts will be presented at the June 20 meeting.
Website - Jan MacLean again requested that members continually review our website and offer suggestions.  There was discussion and clarification as to sponsors for our meetings.  It was determined that the following would happen for all meeting sponsors:
1. Their logo would be on the website, in our newsletter and in our cookbooks as printed

2. A link to their website would also be on our website and put in our newsletter so members can visit their website.

3. It was suggested that we get flyers and/or business cards from our sponsors to distribute to members so they can use them when ordering in the future to let our sponsors know the referral came from our chapter because the sponsored us for an event. 

4. A letter template was discussed for use in contacting potential sponsors.  Julie has some that she’s used and will forward them to Shirley Durrant, who volunteered to work on this format.  The letter should outline 1-3 above benefits to sponsoring our chapter.
Hospitality Committee - Keri Goley could not be present, but please refer to the attached Committee Report for updates.
Community Service - Caroline Fleet could not be present, but please refer to the attached Committee Report for updates.
Ways & Means 


Yard Sale – New date - Saturday, June 7 - Patti Reid shared that the new location is Gator Stuff, owned by Brooks and across the street from Brooks.  Easy to find – has a big UF Gator painted on the front of the white building.  Patti will put signs on all four corners at Beach and University, as well as at the driveway to Gator Stuff.  There is plenty of space and parking as well as very visible.  K-Mart will not be an option in the future for various reasons discussed at the meeting.

2008 Cruise – Free Cruise sales contest - Julie Smith shared that the 2008 cruise was a huge success.  97 cabins and over 200 in the group sailed to the Bahamas May 15-18.  The two Bahama chapters had a terrific reception for all.  The Bahama Government paid for the band/singers and for the buses that shuttled us back and forth from the ship.  The chapter members cooked a wonderful variety of Bahamian food – what an evening it was – one to remember!  They were very excited that we came.


2009 Cruise – April 30 – May 5 out of Tampa to Cozumel.  

· You can register NOW for the cruise for only $25 per person!
· Then you can contact Connie at any time and continually make payments at any time you want
· As long as the specified amounts are current on the dates specified, you are on track.
· This way you don’t have to worry about “saving money” until the payment date comes – pay at any time, any amount you wish – easy and painless!
· ANYONE can cruise with us at our group rate!
· They do NOT have to be IAAP members!
2009 FREE cruise drawing – (odds better than LOTTO) to win the 2009 cruise free!

· $10 per drawing ticket

· Purchase as many as you want

· Drawing will be February 15, 2009

· Winner will be reimbursed the cost of their cruise; i.e., if their cruise is paid in full, they get all the money back; if partially paid – they get back what they’ve paid in and the First Coast Chapter will pay off their balance!

· NO monetary value – applicable to the 2009 cruise fair only!

Election Process - Iris Ojeda, since she was running for office deferred the voting to Patti Reed, who was not running for an office.  All present filled out their ballots and the slate of officers was announced and approved.  An e-mail announcement will go out Wednesday from Julie Smith, President 2007-2008 announcing the new slate of officers to the membership.
Awards status- Division Awards - Iris Ojeda and Shirley Durrant have been frantically working very hard on the remaining Florida Division Awards.  They will be completed by June 1st deadline.
APD/W Luncheon Report - Iris Ojeda asked Brenda Deavers to report on the results of our luncheon monies.  Brenda reported that it will be close to a $650 profit.  Iris and her entire team are to be congratulated for a wonderful event and all their hard work.
Cruise hats & shirts - Iris Ojeda announced that members can now get shirts of their choice and we have a person that will do the embroidery for us.  We have purchased the logo and the lady will do it for us ongoingly.  Iris also showed the hats that have been done with our First Coast Chapter on the band around the hats.  She had some available for purchase, and when there is an additional demand realized, we can purchase more.  It was requested that those working the June 7 yard sale please wear one of their embroidered shirts and their hat if they’d like!
Newsletter - Kathy Lynch, CPS/CAP, could not be present but the May newsletter should be on the website soon, if not already.  Some articles have already been submitted to Kathy for our June newsletter.  PLEASE BE SURE TO CHECK OUR WEBSITE for all the latest editions and news.
Scholarship Process/Timing - Kathy Lynch and Patricia Garrett of FCCJ are working hard to narrow the students applying for the scholarship fund award.  This will be accomplished by the end of May, as it is needed as a pre-requisite for one of the awards at Florida Division.
Installation of Officers in June – Kathy Lynch and Laurie Boehm, CPS/CAP and President-Elect for Florida Division, will perform our installation of officers at the June 17 chapter meeting.  Laurie will also be our guest speaker/presenter for the meeting.  PLEASE – TRY TO ATTEND IF YOU POSSIBLY CAN – IT IS AN IMPORTANT AND EXCITING MEETING!  Mark your calendars now and RSVP to Julie Smith.
Old business:

Chapter pins - Julie Smith announced that our First Coast Chapter Pins have finally arrived and are $3.21 each.  Those who were present picked up their pins, others purchased one and we have plenty.  So plan to get your pin at the June 3 board meeting or June 17 chapter meeting.  Brenda Deavers will have them.  We plan to sell them at the Florida Division Annual Meeting at $5 as part of our fundraising items at our ways n means table.
Cell phone collection - Julie Smith shared that she has received a lot of phone.  She will call for our first pick up on Friday, May 23 or the following Monday.  We are anxious to see how this turns out.  They do not, however, take any of the carrying cases or chargers – so these items will be put on a table at our June 7 yard sale.  (PLEASE CONTINUE TO COLLECT AND BRING ANY OLD CELL PHONE YOU MAY HAVE AS WE WILL CONTINUE TO DO THIS.  Any that Pace Butler does not purchase, we will donate to another cause.)

New Business:  
Florida Division By-laws Amendments – Board/member votes for June Meeting – Julie Smith, as chapter

president will have our voting proxy for these when the times comes.  Shirley Durrant will be Julie’s

“alternate” should that be necessary for any reason.

First Coast Chapter By-laws and Standing Rules - The current board and new board will be meeting June

1 to work on updates to the documents.  Any changes found necessary will be brought to the

membership for voting and approval once completed.  They will then be submitted to the Florida Division

as required.
UNF event – April 15, 2009 event @ Prime Osborn - Award process and who will do it for us, etc. – Julie Smith

We are seeking an unbiased group to do the judging of the nominations for the Assistant of the Year and Boss of the Year awards for 2009.  Kelly Services was going to again, but they have someone they want to nominate for Boss of the Year and, therefore, cannot be involved in the nomination/voting process.  Please let us know if you think of someone we may ask to assist with this process.  Arthur and Valarie of Lite 96.1 decline the offer.





         
APW Lunch – April 22, 2009 event
- Julie Smith has volunteered to chair this committee for 2009.  She will be most grateful for any of our members that would like to volunteer to meet and assist in planning the theme, event venue and all that is involved, such as publicity, programs, selection of speaker, etc.  Please let Julie know if you would like to assist!
New Treasurer Assistant - Brenda Deavers

We did not get to discuss this, but there is a lot to be done at each meeting and Brenda cannot do it by herself.  We would like to consider a “treasurer assistant”, or enhance the “hospitality” team to include 
people to help with:  (Please contact Brenda Deavers if you would like to help with any of the items listed below at the meeting.)

· Meeting and greeting as people arrive

· Assist in introducing new members and guests to present members as they arrive
· Someone to assist in handing out the name badges and/or making name badges for guests, etc.

· Someone to help collecting monies for such things as 

1. $1 for not wearing the IAAP pin – OR – if that has been lost – be sure you have our new First Coast Chapter pin on at least!
2. $5 for members for catering (guests are free)

3. Assist with collecting 50/50 monies, counting it prior to the drawing and assist with the drawing and awarding of the money to the winner of the drawing.  Each person can purchase one for $1 or 6 for $5 and the winner takes home half the money collected that night.

4. Assist with selling the First Coast Chapter pins - $3.21 each

5. Assist with anyone who wishes to order a chapter name tag - $7.76 each.

6. Assist with selling the 2009 Cruise FREE drawing tickets - $10.00 each at all meetings from now until our drawing on February 15, 2009.

Committee Reports – Julie Smith requested that all Committee Chairs create an Outlook planner / reminder to get their report updates to Julie for June and to Iris for the 2008-2009 year no later than the Tuesday – on week prior to the chapter meeting!  It is important that these updates be received in order for the updated report to go to the membership with the agenda for the upcoming meeting and the minutes for the prior meeting in a timely manner.  It is “targeted” that these materials should go out Thursday prior to the meeting, or Friday prior at the very latest to afford enough time for review.

New Meeting Times – The new format for meetings was reviewed and approved.  They are now:


5:30 – 6:30pm

Dinner and networking (this was requested to allow members to get to the meeting and still have time to network before the meeting starts.)


6:30 – 7:30pm

Chapter Program – the presenter can conduct his/her program and then be able to leave and not have to sit through the business portion of the meeting.


7:30 – 8:00pm

Chapter Business Session – this way guests may leave or stay as they wish – always welcome to stay, but the business may be conducted without inconveniencing our presenters.  If we should run over, those who need to leave will be able to do so and not miss the program for that evening.

Food for the evening was provided by Brooks.  PLEASE let us know if you think of someone we may approach to sponsor our special June 17 installation of officers meeting.   

Meeting was adjourned at 8:00pm.  
Attendees:  Julie Smith, Shirley Durrant, Brenda Deavers, Iris Ojeda, Ruth Davis, Patricia Garrett, Brenda Minier, Denise Brzozowski, Jan MacLean, Linda Montonera, Patti Reed, Laura Schwenn  (12)

Minutes taken and transcribed by Julie Smith
First Coast IAAP ~ P.O. Box 19635 ~ Jacksonville, FL ~ 32245-9635

Website:  www.iaapfirstcoast.com

