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The January Membership Meeting was held at Brooks Rehab, University Blvd.  Networking and check-in started approximately 5:30 pm.  Members and guests signed in, and members paid $5.00 for the evening’s meal, provided by meal sponsor, Jason’s deli.  Guests are not expected to pay for their meal. The meeting was called to order at 6:00 p.m. by Parliamentarian, Robin Henderson. 
Tammy Delaporte was introduced as a new member from St. Augustine.  Iris introduced officers Shirley Durrant CPS/CAP; Jan MacLean, CAP; Linda Montonero (absent) and herself, Iris Ojeda, CAP – just earned!!  Iris introduced Julie Smith, Membership Chair and over our occasional travels, takes us to of-site trips.    

Patti Reed, CAP, explained her positions as Program and Education/Certification Chairs, explained CPS and CAP testing, and presented Iris with her new name pin, which our chapter gives to those who have achieved their certification.  She then introduced our speaker, stating that writing a perfect resume and cover letter was the one chance you have for a first impression. 

Program: Presenter took the floor at 6:07 pm. “How to Write the Perfect Resume & Cover Letter”, was presented by Lindsay Lynch, Office Team and a FCC member.  Once Lindsay completed her talk and power point presentation, along with sporadic questions and comments, she asked for more questions at the completion.  She also reviewed resumes brought by members and will review if sent via email, to meet today’s review criteria. Ms. Lindsay provided a two page handout entitled “ Writing Resumes and Cover Letters That Get Attention”. 
Break:  10 minutes

Business Meeting began at 7:25 p.m.
December Chapter Minutes

December’s First Coast Chapter (FCC) Meeting Minutes are located on line, if any member has feedback, contact Linda Montonera, Secretary or Iris Ojeda CAP, President.   

December Treasurer’s Report 

The December Treasurer’s Report was presented to members by Jan MacLean, CAP, Treasurer, and there were no questions.  Jan explained the transactions for the last month, and that the extra column in the financial statement would be deleted – as it has been found to be extraneous; it was the previous months expenses used as comparisons to the current month’s expense.  
Retirement Trust Fund (RTF)

Iris Ojeda, CAP, President, reported that the Retirement Trust Fund cell phone and ink cartridge fund drive was completed with at least 60 phones and they would be sent to the RTF.  
4th Annual APW Luncheon
Patti Reed, CAP, reported on our 4th Annual APW (Administrative Professional Week) Luncheon (Abbreviations were expounded upon, for the sake of new members.) Linda Montonera is a co-chair.  The committee has decided that the location will be the Holiday Inn.  There will be a need for members to help by participating as registrars, greeters, set-up and break-down, decorations are being provided by Holiday Inn – there will be a great need for door prizes, they will use about twenty (20), while all donations for door prizes will be utilized either by the APW Luncheon or other upcoming events – i.e. UNF’s Conference, IAAP Booth, etc. 

CPS/CAP Certification Classes

The Certification Study Group was explained by Patti.  Meet at Chase - 7301 Baymeadows Way, every Thursday night beginning February 11, 2010 through October, in preparation for the November Certification Exam, 6pm to 9pm., watch our web-site to confirm details and registration forms.  

FCC Web Site

Patti continued with info about our FCC Website and prospective updates she recommends and is looking for feedback from all members.  She hopes to consolidate some pages, as suggested by members and her own review. 
Scholarship 

Liz Ingraham, CAP, Scholarship Chair, reported on our annual scholarship status.  Three colleges are seeking applicants for us.   Liz presented a written report.  Applications are on our website.  Our members are NOT eligible.  Deadline for applications is March 1.  The recipient and a school representative will be invited to our annual luncheon in April.
Mayoral Proclamation
Elaine Boccio, Chair, reported that the proclamation will be held Tuesday, February 9, at 10 a.m.

Six members have indicated wanting to participate – this is during a work day.  Arrive at 9:45 a.m., first come first serve – to shorten our visit.  City Hall 117 W. Duval, Suite 240, dress in First Coast Chapter black shirts {later this was decided against, and to wear business attire}. 

PSI Mandarin Center
Shirley Durrant, CPS CAP announced that there would be an Installation Ceremony for Resident Association Officers and a Resident of the Year Ceremony, that IAAP members will coordinate; they will also donate salads for the evening meal and serve and assist with clean-up.

Nominations Chair

Brenda Minier, Nominations Chairman reported that she has some, but not all offices with candidates and encouraged all qualified members to consider volunteering. She provided a list of the officers with job descriptions, along with committee, goals and time commitment for those that do not want to consider being officers, but might be a committee chair. 
2012 FDAM  
Iris reported that we have a presentation to make to meet the criteria to sponsor this event in Jacksonville, it is our bid, so that Division can decide on us or another chapter, if there is one.  She further explained, for the sake a brand new member, that this is an annual meeting where all chapters of the Division (state of Florida) meet and vote on items for the next fiscal year, re-certifications points are earned depending on the educational value of a session; it is a networking tool to meet other IAAP members across Florida and a great way to get to know your Division Board members.  
New Member Sponsors

Patti, Julie, Shirley and Iris sponsor new member in the quarter (October , November and December) and Iris was drawn as the winner of the $25 award.  Julie abstained.  
Meeting adjourned at 7:55 p.m.
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