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FIRST COAST CHAPTER

INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS®

Chapter Meeting Minutes

December 18, 2007

Brooks Classroom

1859 Hickman Rd. (behind Brooks Hospital)

Jacksonville, FL 32216

WELCOME

Chapter President, Julie Smith, called the Chapter Meeting to order at 6:10 PM. 

Craft Night

The meeting progressed with crafts that were set up on tables, from all members in attendance having provided craft materials and tools.  

BUSINESS MEETING

There was no Treasurer’s report.

There was no Secretary’s report.

There was no Membership report, although, a new member, friend to Brenda Deavers, Ms. Denise Pusateri was introduced and joined in with the craft-making. 

There was no newsletter report.

There was no chapter website report. 

There was no Program Committee report. 

There were no Ways & Means (fundraiser) reports.

There were no Board Proposals.

There was no new business. 

There was no old business. 

Eighteen (18) members were in attendance, we counted Donna Burtnett, Chapter Secretary, as she dropped in and could not stay.  A few had to leave early, due to other holiday commitments, but most completed ornaments to be donated to treat Brooks Pediatric Floor’s Christmas Party. 

Iris Ojeda moved to close the business meeting (and proceed with potluck and crafts), Brenda Deavers granted a second and all ayes passed the motion.  

ATTENDEES:

Officers:

Julie Smith, President

Michelle Smitherman, President Elect

Shirley Durrant, CPS/CAP, Vice President

Donna Burtnett, Secretary

Brenda Deavers, Treasurer

Chapter Members:

Ruth Davis, CPS/CAP

Caroline Fleet

Keri Goley

Leshell Hartney

Deborah Latek

Kathy Lynch

Jan MacLean

Brenda Minier

Linda Montonera

Iris Ojeda

Denise Pusateri

Patricia Reed

Stephanie Weiss

Minutes taken and transcribed by:

Shirley Durrant CPS/CAP, Vice President for 

Donna K. Burtnett, Secretary/First Coast Chapter
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