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International Association of

Administrative Professionals (IAAP)

First Coast Chapter # 438209

Brooks Classroom 

1859 Hickman Road 

Jacksonville, FL  32216

Monthly Chapter Meeting

Tuesday, September 16, 2008

CHAPTER MINUTES: 

5:30 p.m. was networking, check-in and light meal at $5 per members and free to guests.  Attendees were asked to sign-in, wear IAAP pin, etc.   First Coast Chapter provided Firehouse Subs.

Twenty-two (22) people were in attendance.

6:20 p.m. the meeting was called to order by Linda Montonera, Parliamentarian.  Guests were welcomed by Keri Kidder, Vice President; President Iris Ojeda was absent .  The guests were:  Maggie, Holiday Inn, St. Augustine, Winona Goff and 

Natalie Atwood, radio station. 

Julie Smith, Membership Chair, introduced new members (Clayton Harris, Paris Braud and Winona Goff) and distributed Welcome Packets from International, along with a choice of a Brooks company/chapter gift, either a portfolio or a tote. 

Patti Reed, CAP, Program/Education Chair took the floor and provided a program entitled “How Prepared Are You” about what to do NOW to be prepared for a hurricane or any catastrophe.  This presentation ran from 6:30 to 7:10 p.m. with some questions and answers through the break.

A five minute break allowed preparation for business meeting.

Patti informed members and guests of the planned Skills Classes – PowerPoint was cancelled for September 13, due to the instructor having a workplace commitment and this will be re-scheduled the first of next year.   Those that paid in advance can have that payment rollover to the November 15, Excel class.  There are nine (9) registered for that class now, and it can hold up to 20.  The classes are taught for beginner to intermediate depending on the needs of the people in the class.   

Patti also explained that there are Thursday evening study classes, that started June 10, 2008, available, to help prepare for the CPS and /or CAP exam, held 6pm to 10 pm at WaMu.  The classes will continue into next year.

October and November will offer a speaker in Leadership I & II.  Leadership III will be held in January, since December is a networking activity.  February will be web organization.  March is on video conferencing and in April a certified personal trainer will teach on nutrition and fitness – desk exercises, etc. 

Minutes from the August 26, 2008 Membership Meeting were presented previously via email and a motion was made by Julie Smith and seconded by Keri Kidder to accept as corrected.  There was a majority vote in favor. 

Treasurer’s report was also presented via previous email and was presented to membership for approval by Brenda Deavers, Treasurer.

Julie Smith, Ways & Means Chair had asked for donations, and thanked all for the donations to the Thanksgiving/Fall Theme basket that the chapter will take to Leadership Education Conference (LEC) Friday and Saturday, September 26 & 27. 

Debbie Latek, Awards & Recognition Chair, introduced an attendance incentive.  She provided a small 4-fold invitation to attend three (3) meetings in a row and have it documented on the 4-fold, in turn members would received a chapter pin, or if they have one, an IAAP magnet.  Several members obtained the required signature for attending this meeting – the signatures have to be an officer.

Members were reminded to get on our chapter web site for events list.

Caciques were discussed.  Most follow the Division President’s initiatives:  Organization, Diversity and Health.  We have pedometers for all those who wish to have one and “Embrace Diversity” pins are for sale at $5.00.  To do pads with diversity pins will be taken to LEC to sell, along with IAAP pill boxes (predominately bought for the UNF Booth in April).  

Debbie Latek announced the upcoming events at PSI Mandarin Center (PSI MC).  The next event is a Chili Halloween Night, a potluck on October 27, Monday evening 6pm.  IAAP volunteers will take desserts and provide centerpieces.  The event following that will be Saturday, November 8, the annual Yard Sale and Walking Taco Salad at the Center.  IAAP will man a table and sell donated items, with the proceeds going to the PSI MC Residents Association and will make and sell walking taco salad, a tradition, and the net profit will go to the PSI MC’s Advisory Board (of which we have 4 members on, along with two (2) Members-at-Large). 

Julie mentioned that the Cruise to Mexico registration is still open.  We currently have 97 cabins booked from across Florida and that the drawing for the free cruise will be held February 15, 2009.  Tickets at $10 per chance.

Keri made a plea for help with March of Dimes, wanting contacts.  She is on the North Florida March of Dimes Board and they seek sponsorship for a walk.  Their goal is $146,000.  A booth costs $500 in April, 2009.  

It was announced that there will be a First Coast Chapter Yard Sale in the Spring.

Julie agreed to make Clayton’s new member name tag.

APW luncheon will be held at Deerwood Country Club, $100 down to hold.  We will have our own IAAP tablecloths, sell diversity pins at $5 – the Bahamas trip made $1400.80.  Shirley made a motion to accept Deerwood at the location for the April, 2009, Administrative Professionals Week/Day luncheon and it was seconded by Linda Montonera, all members present voted in favor.

The meeting closed at 7:55 p.m.

Caroline Fleet asked that those interested in helping with PSI MC’s Chili Halloween Night stay after the meeting. 
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