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International Association of
Administrative Professionals
First Coast Chapter # 438209
 (
Monthly 
Chapter 
Meeting
October 18,
 2011
)P.O. Box 23728
Jacksonville 32241


Attendees:
	
	Marilyn Benjamin			Iris Ojeda, CAP
	Donna Burtnett			Denise Pusateri, CPS/CAP		
	Denise Brzozowski			Patti Reed, CAP
	Pam Carlini-Harris			Julie Smith
	Shirley Durrant, CPS/CAP		Judy Weber-Stevenson
	Robin Henderson, CAP		
	Debbie Latek				
	Jan MacLean, CAP			Guest:
	Brenda Minier, CAP		Christina Weber
	

Parliamentarian Brenda Minier, CAP, called the meeting to order at 6:00 pm.

President Robin Henderson, CAP, welcomed attendees and introduced our guest, Christina Weber.  Firehouse Subs provided the meal and Chadwick, Catering Manager of Firehouse Subs, left menus and business cards for attendees. 

Our speaker was Chrissy Scivique, who presented this evening’s program via webinar on Creating Your Personal Development Plan.  This program provided tips on finding where you are in your career and what you need to accomplish to reach your goals.  Ms. Scivique also provided her blog site address:  eatyourcareer.com so attendees could read further information on the program subject.  The Chapter will be purchasing Chrissy’s step-by-step professional portfolio guide with templates, checklists and advice for member’s use; this will also include a free copy of her Modern Business Etiquette, More than Manners Guide.  

Break: 7:20 pm – 7:30 pm

SEPTEMBER CHAPTER MINUTES

Secretary Denise Pusateri CPS/CAP reported that the Chapter minutes were distributed for review and approved for publication.

SEPTEMBER FINANCIALS

Currently, the Chapter’s assets amount to approximately $2,700.  
MEMBERSHIP UPDATE

Iris Ojeda presented the membership update and reported that after adding new members Denise Brzozowski and Judy Weber-Stevenson, our roster totals 46.  These new members qualify the Chapter for our membership criteria towards Chapter of Excellence.

WAYS AND MEANS UPDATE

Vice President Shirley Durrant CPS/CAP reminded attendees to visit our fundraiser table on display during this meeting.  We have candles, Avon products, along with Chapter pins for sale.  Through the Chapter’s Ways and Means efforts we have earned approximately $1,500 thus far this fiscal year.

SCHOLARSHIP DISBURSEMENTS

No update is available at this time.

LEC UPDATE

Secretary Denise Pusateri wrote and presented an article for the LEC event on September 24.  The article and presentation met one of the Chapter’s criteria needed to acquire Silver Certificate status.

The PSI Mandarin Chili Supper was held on Monday, October 24.  Denise Pusateri reported that this event was another fun activity our Chapter co-sponsors with the PSI Mandarin Residents’ Association.  Chapter members Shirley Durrant, Debbie Latek, Denise Pusateri and At-Large members Ruth Davis and Gayle Angell served the chili supper to the residents and led them in games following the meal.  Everyone had a great time.

2012 FDAM UPDATE

Members were reminded to attend the Committee meeting via conference call on Tuesday, October 25, for our 2012 FDAM planning session.  Chapter members will be joined by Peggy Zegarra and Ann Hill, two members of the Lake Buena Vista Chapter, who will host the 2013 FDAM.  Also joining the call will be Stephanie Horning of the Central Brevard Chapter whose Chapter will be hosting the Friday night event of our the 2012 FDAM.

2011-2012 FCC CALENDAR UPDATE

President Robin Henderson distributed the 2011-2012 FCC Calendar to attendees and requested that Parliamentarian Brenda Minier, CAP, attach the calendar to the Chapter’s website.

ST. PETERSBURG FLAN

2012 FDAM Co-Chairman Iris Ojeda, CAP, and President Robin Henderson plan to attend the St. Petersburg FLAN on Saturday, November 12, and encouraged members to join them for this networking event.  Iris Ojeda also reminded members of the upcoming Cape Coral Pre-Spring Meeting scheduled in February, 2012.

2012 EFAM SCHOLARSHIP PROGRAM

President Robin Henderson reported that the EFAM Scholarship Program was developed to provide free registration to any IAAP member who plans to attend the 2012 EFAM to be held in Grapevine, Texas in July 2012.  Robin distributed the application form for the scholarship.

OTHER BUSINESS

Marilyn Benjamin, APW Chair, reported that she has secured a venue for our 2012 APW Luncheon.  The luncheon will be held at Jacksonville Marriott on Salisbury Road; further details to follow.

Parliamentarian Brenda Minier continues her efforts to update the Chapter website.

Treasurer Jan MacLean, CAP, has resigned as Chapter Treasurer, effective immediately.  Iris Ojeda has agreed to become Acting Treasurer in the interim.  

Meeting adjourned at 7:57 p.m.
___________________________________ 
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