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International Association of
Administrative Professionals
First Coast Chapter # 438209
P.O. Box 23728Monthly Chapter Meeting
November 15, 2011

Jacksonville 32241


Attendees:
	
	Sheila Adams			Brenda Minier, CAP-OM
	Marilyn Benjamin			Linda Montonera, CAP-OM
	Elaine /Boccio			Iris Ojeda, CAP-OM
	Pamila Carlini-Harris		Denise Pusateri, CAP-OM
	Shirley Durrant, CAP-OM		Patti Reed, CAP-OM			
	Robin Henderson, CAP-OM	Julie Smith
			
Guests:				
	Christy Bennett			Jennifer Stokes	
	Christine Borland			Stephanie Strive
	Lisa King				Christina Weber
	Taylor King			Judy Weber- Stevenson
	Christine Leone			Liz Wendell
	Jean Moore				Kim Wylee				
				
The meeting began promptly at 6:00 pm.
	
President Robin Henderson, CAP-OM, opened the meeting and welcomed members and guests.  She explained the new certification program designation to the all in attendance.     

The November Chapter program was presented by Brian Hendershot, Sr. Operations Manager at JPMorgan Chase Bank.  The program, Excel Tips & Tricks, Intermediate and Advanced, was very informative and attendees learned many useful tips and asked great questions following the session.

Our delicious meal was provided by Tidbits Restaurant.

OCTOBER CHAPTER MINUTES

Secretary Denise Pusateri, CAP-OM, had previously distributed the October minutes and asked members to review them.  The minutes were accepted for publication.



OCTOBER FINANCIALS

2012 FDAM Co-Chair Iris Ojeda, CAP-OM, reported an error in the Chapter’s financial statement.  The amount of $79.17 was discovered in the 2012 FDAM account and should be recorded under the Ways and Means account.  This error has been corrected.

MEMBERSHIP STATUS

With the addition of two renewals for the month of November, our current membership headcount stands at forty eight.

WAYS AND MEANS

Vice President Shirley Durrant, CAP-OM, explained to the attendees how Premier Jewelry is one of our fundraisers and how the process works for our Chapter to gain credit from jewelry sales.  Our Ways and Means goal for 2011-2012 is $3,600 and with the proceeds of all fundraisers and two more jewelry parties planned for November and December, we should have a grand total of over $2,000 by the end of December.  Members were encouraged to buy and sell the Home and Auto First Aid Kits for $8 each as part of our fundraising efforts.  Other efforts include the sale of Avon and candles.

APD LUNCHEON

Our annual Administrative Professionals Luncheon is scheduled for April 25, 2012.  Marilyn Benjamin, our APD chair, has secured a venue, as well as a draft contract for the catering manager, which will be ready for Pres. Robin Henderson’s signature within a couple of weeks.  Much progress is being made to get ready for this very important event to honor administrative and office professionals from Northeast Florida.

WEBSITE UPDATES

Website Chair Brenda Minier, CAP-OM, is working diligently to update our Chapter website.

2012 FDAM

Co-Chairs Iris Ojeda, CAP-OM and Patti Reed, CAP-OM, presented a brief breakdown of the progress they have made in preparation of our 2012 FDAM.  Registration via the FDAM page on the Chapter website as well as the link for PayPal is complete.  Also, reservations for the Omni Hotel, our FDAM venue, will be available via link by December 01.  

OFFICER/COMMITTEE CHAIRS

Iris Ojeda has been filling the vacated office of Treasurer for the past month, with the resignation of Jan MacLean, CAP-OM.  Patti Reed will now assume the role as Treasurer for the remainder of FY 2011-2012 and Robin Henderson has agreed to take the Chair position of Awards and Recognition with the resignation of Elaine Boccio as A&R Chair.

DECEMBER MEETING

The December Chapter Meeting will be held at Ocean One Resort in Atlantic Beach on December 13 at 5:30pm.  An Avery Products representative will be presenting our program for the evening.  Following the program and a brief business meeting the attendees will participate in a White Fondue gift exchange.

2012 EFAM SCHOLARSHIP

The EFAM Division is offering a scholarship which covers the cost of registration to attend the EFAM in Grapevine, Texas in July, 2012.  An application was distributed to everyone and all were encouraged to apply for this scholarship.

FCC SCHOLARSHIP PROGRAM

Through research completed by Shirley Durrant, we have learned that the award funds from the FCC Scholarship our Chapters sponsors each spring are used for tuition by award winners.  It was decided that amending the monetary amount for the award will be discussed at the next Board Meeting.

ROUNDTABLE

During our Roundtable discussion, which followed the business meeting, Newsletter Chair Sheila Adams reminded everyone that it is the goal of the Chapter to publish our monthly newsletter no later than the first week of each month and Sheila asked for cooperation from all to accomplish this goal.

Meeting adjourned at 8:15 p.m.
___________________________________ 
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