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International Association of
Administrative Professionals
First Coast Chapter # 438209
 (
Monthly 
Chapter M
eeting
December 13,
 2011
)P.O. Box 23728
Jacksonville 32241


Attendees:
	
	Sheila Adams				Jan MacLean, CAP-OM
	Marilyn Benjamin, CAP-OM		Brenda Minier, CAP-OM
	Denise Brzozowski				Linda Montonera, CAP-OM
	Donna Burtnett				Iris Ojeda, CAP-OM
	Shirley Durrant, CAP-OM			Sandy O’ Sullivan
	Robin Henderson, CAP-OM		Denise Pusateri, CAP-OM
	Liz Ingraham, CAP-OM			Patti Reed, CAP-OM
	Debbie Latek				Julie Smith
	Stacy MacGruder, CAP-OM		Jennifer Stokes
			
Guests:
	Karen Benton				Kevin Traynor
	Yvette Duffus				Kathy Walsh
	Phyllis James				Kim Weil
	Jean Moore					Liz Wendell
	Katrina Tahran				
				
Our holiday meeting was sponsored by One Ocean Resort Hotel & Space.  A tour of the One Ocean Resort Hotel & Spa began at 5:30pm, followed by check-in and networking.  Following the tour, One Ocean representative, Traci Meyer, thanked the group for coming and gave away two door prizes.

As dinner was served - a delicious plated dinner of mixed green salad with citrus vinaigrette, a main course of roasted organic chicken breast served over white truffle potato dauphinoise, seasonal vegetables and a mushroom jus - guests and members conversed between themselves.  Dessert followed, a Tahitian vanilla bean crème brulee, and during the serving Patti Reed, CAP-OM, introduced the guest speaker for the evening, Susan Abbott, of Avery Office Products.  Ms. Abbott presented a very informative program on “Getting Organized” with excellent tips to get and stay organized.  She also brought many Avery products to enhance her presentation and distributed samples for the attendees.  

Break:  7:30pm to 7:35pm

NOVEMBER CHAPTER MINUTES

November minutes had previously been distributed and feedback was requested.  No revisions were submitted so minutes are accepted as distributed.

NOVEMBER FINANCIALS

The November Financials had also been previously distributed.  Not comments or questions were raised, so the Financials are accepted as reported.

WAYS & MEANS UPDATE

First Coast Chapter has met two thirds, or 63%, of our 2011-2012 Ways & Means goal with a total of $2,275.  

MARKETING PLAN UPDATE

The FCC Strategic Plan is due to Division by December 31, 2011.  Robin Henderson will provide a draft for review and comments were requested be sent immediately in order to allow the deadline to be met..  

FIRST COAST SCHOLARSHIP PROGRAM

Our 2011-2012 Scholarship Program is in progress.  Vice President Shirley Durrant, CAP-OM, is working on the document which will be presented to UNF, Florida State College, and Edward Waters, all local state funded colleges, to begin the kick off of this year’s program to elect a deserving candidate of the $300 scholarship.

EFAM SCHOLARSHIP PROGRAM

Robin Henderson once again urged members to complete the EFAM scholarship program application and submit to Division for a chance to win a scholarship to the Education Forum Annual Meeting (EFAM), which will be held in July 2012 at Grapevine, Texas.  This is an excellent opportunity to provide a worthy member the opportunity to attend this annual conference. The scholarship covers the early bird registration fee, all other travel related expenses are the responsibility of the winner.

SPRING EDUCATION CONFERENCE

Florida Division’s Spring Education Conference (SEC) is scheduled for March 23 and 24 in Lake Buena Vista.  We also have a Florida Annual Networking (FLAN) scheduled for January 28 at Port Orange.  Members were urged to register for this annual education and networking event. 


APW LUNCHEON

Our annual Administrative Professional Week Luncheon will be held on April 18 at the Jacksonville Marriott on Salisbury Road.  Details of the event will be presented at the January Board Meeting.

UNF EXPO

The UNF Expo will be held at the UNF campus this year and is scheduled for April 25.  The First Coast Chapter will once again have a booth at this event.  Our chapter will begin preparation for the Assistant of the Year (AOTY) and Boss of the Year (BOTY) awards which the chapter sponsors and presents at the APW luncheon.  

2012 FDAM STATUS

Registration is now open on our chapter website for the 2012 FDAM, which will be held in Jacksonville on June 22-24 at the Omni Hotel.  FDAM Committees are already working on many aspects of this event.  This year an added feature for FDAM attendees is a payment plan which allows members to pay for registration in increments of $50 (check only).  Avery Products has donated $10K in binders and supplies to First Coast Chapter.  We have also received monetary donations from Brooks Rehabilitation Hospital and in-kind donations from Meskel & Associates Engineering, PLLC.

HOLIDAY GIFT EXCHANGE

[bookmark: _GoBack]A “white fondue” aka white elephant gift exchange came after the business meeting was closed.  Guests and members brought an inexpensive gift and numbers were drawn to commence the gift opening.  Denise Brzozowski was a favored to “steal” from – setting a record for the number of gifts taken.  Lots of laughter and great camaraderie for all in attendance.

Meeting adjourned at 7:48 p.m.
___________________________________ 
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