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International Association of
Administrative Professionals
First Coast Chapter # 438209
P.O. Box 23728Monthly Chapter Meeting
August 16, 2011

Jacksonville 32241


Attendees:

	Sheila Adams			Jan MacLean, CAP
	Marilyn Benjamin			Stacy MacGruder, CPS/CAP
	Donna Burtnett			Brenda Minier, CAP
	Elaine Boccio			Linda Montonera, CPS/CAP			
	Pam Carlini-Harris			Iris Ojeda, CAP
	Shirley Durrant, CPS/CAP		Denise Pusateri, CAP/CAP
	Liz Ingraham, CAP			Patti Reed, CAP
	Linda Johnson			Julie Smith		
	Debbie Latek			
Guests:  
	Marie Benson and Judy Weber Stevens				
	

Parliamentarian Brenda Minier, CAP, called the meeting to order 6:00 pm.

Vice President Shirley Durrant, CPS/CAP, led the meeting in the absence of President Robin Henderson, CAP, who is under the weather.  Introduction of visitors and guests were made.  The meal was provided by Your Cruise Planners.

Julie Smith introduced this evening’s guests:  Connie Saunders, Sherry Rice and Mel Figueroa of Your Cruise Planners and Royal Caribbean Cruise Lines.  Connie and her team thanked everyone for their participation in the March 28, 2011 cruise to Cozumel, Mexico.  She presented slides and information on the upcoming 2012 Royal Caribbean cruise to Jamaica and Haiti, including taxes for this cruise have been decreased by 20% and encouraged attendees to reserve their spot on the 2nd largest cruise ship in the world.  Mel Figueroa described some of the unique features of the huge ship, including a climbing wall, boxing ring and an onboard surfing feature.  At the end of their brief program, a drawing was held.  Donna Burtnett, Brenda Minier, CAP, Julie Smith, Iris Ojeda, CAP and Sheila Adams all won a small prize.

Patti Reed, CAP, presented this month’s program, Managing Change.  The program focused on managing changes to our personal and professional lives.  She provided excellent tips on how to manage changes we encounter daily and encouraged us all to either ‘manage change or it will manage us’.  

Break: 7:21 pm – 7:26 pm

JULY CHAPTER MINUTES

The July Chapter Minutes were approved for publication.

JULY FINANCIALS

The Chapter was informed that we currently have a total of $450 in our 2012 FDAM budget.  Brooks Hospital donated $300 and Florida Division provided the remaining $150.

FLORIDA DIVISION UPDATE

Shirley Durrant informed the attendees that registration has begun for the LEC, which is to be held in Winter Park on September 24.  Registration is $80.  Participation in this conference will provide four (4) recertification points.

MEMBERSHIP REPORT

Julie Smith reported no changes to the membership report since our last Chapter meeting.  Currently, membership is 53 strong.  Elaine Boccio requested membership updates be provided to her, as well as the President and Treasurer, each month.

WAYS AND MEANS PROGRAM

Shirley Durrant reported that currently we have raised $1,078 through the Chapter’s fundraising efforts.  She encouraged attendees to place their orders for first aid kits.  

Some members brought their Premier Jewelry to the meeting so attendees could view the inventory and hopefully place orders.  The Chapter will receive 40% of the value of all orders received during this meeting.  

Julie Smith, who is selling candles for Ways and Means, brought candle samples and distributed order forms to the attendees to use to place their orders.  The following items will be sold at upcoming conferences:  candles, first aid kits, pins and tickets for a chance to win free registration at the 2012 FDAM.  This is FDAM Ways and Means, not Chapter.  We will also sell chances to win the handmade shawl, created and donated by Linda Montonera, CAP, and the Red Cross Three-Day Emergency Backpack.  Attendees were encouraged to bring items to fill the backpack to the next Board and Chapter meetings.

PSI SUNDAY SUNDAE SOCIAL

Denise Pusateri, CPS/CAP, reported that the 7th annual PSI Sunday Sundae Social was a sweet success.  A total of twenty five PSI residents and seven IAAP members enjoyed refreshments and fellowship at the Social.  IAAP members provided the ice cream and many delicious toppings.  As always, everyone had a grand time.  The event is featured in the July/August First Coast Flash newsletter.


PATHWAYS TO EXCELLENCE

Elaine Boccio, Awards and Recognition Chair, provided a brief breakdown of the changes made this fiscal year to the awards criteria of the Pathways to Excellence and Member of Excellence.  She was excited to inform everyone that the First Coast Chapter attained the highest number of members who received their Member of Excellence Award with twelve and the next closest Chapters were Fort Myers and Lake Buena Vista with ten.  She further explained that the number of members who receive their Member of Excellence Award is now part of the mandatory criteria to obtain our Chapter of Excellence.  Member of Excellence commitment forms were distributed for signature by members and were gathered at the close of the meeting to keep on file.  The signed forms are one of the criterion for Member of Excellence distinction.   Iris Ojeda will distribute the new Chapter of Excellence logo to President Robin Henderson, Patti Reed and Sheila Adams.

2012 FDAM UPDATE

Iris Ojeda and Patti Reed, co-chairs for the 2012 FDAM, plan to discuss committee assignments at our upcoming August 30th FDAM Planning Meeting.

CAP CELEBRATION

An introduction to our two newest certification recipients was presented at the meeting by Patti Reed, our Education and Certification Chair.  Brenda Minier, CAP, and Linda Montonera, CPS/CAP, were honored at the Chapter meeting, as Patti presented their new name badges and brought cupcakes to enjoy for this celebration.

MEETING SPEAKERS

Patti Reed once again discussed that we have available slots to fill for program speakers for upcoming meetings and encouraged members to step forward and reserve their month of choice to present a program at Chapter meetings.  At this time, Patti also informed the attendees that 2012 Division President-Elect Patti Clark may be presenting a program at the UNF APW event in April 2012.

COMMITTEE CHAIRS

Shirley Durrant distributed the current list of 2012 Chairs.

MEAL/PROGRAM FEES

The Board decided to reposition the monthly meal fee of $5.00 as a fee to cover operating expenses and the monthly educational programs.  The Chapter will continue to solicit meal sponsors and provide light meals for the meetings.  Meals will be available to all present, including guests.   Guests attend for three visits which will be tracked.  After three visits, they will pay to attend the program as do members.  Changes will be reflected in the September Chapter Meeting Agenda.

FIRST COAST CHAPTER

Iris Ojeda once again reminded members to bring shirts or sweaters to the Board meeting if they wished to have a new shirt embroidered.  The fee is $10.

Meeting adjourned at 8:15 p.m.
___________________________________ 
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