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International Association of

Administrative Professionals

First Coast Chapter # 438209

P.O. Box 23728

Jacksonville 32241
Attendees:

	Elaine Boccio
	Donna Burtnett
	Guests:

	Shirley Durrant, CPS/CAP
	Winona Goff
	Marie Benson

	Robin Henderson, CAP
	Robin Hudgins
	Linda Daley

	Liz Ingraham, CAP
	Linda Johnson
	Lindsay Lynch

	Debbie Latek
	Jan McLean, CAP
	Nancy Andersen

	Staci Magruder
	Brenda Minier
	

	Iris Ojeda, CAP
	Denise Pusateri, CPS/CAP
	

	Patti Reed, CAP
	Julie Smith
	

	Jennifer Stokes
	Nicole Taylor
	

	Pamila Harris-Carlini
	
	


The meeting began promptly at 6:00 pm.

Iris Ojeda, CAP welcomed Lauren Huzinec from Chef’s Garden for their sponsorship of the meal at this night’s meeting.  Chef’s Garden offers full-service catering, both cold and hot dishes.  Lauren provided brochures to all attendees.  Then a general welcome was made to all, with guests acknowledged and introduced.

There was no program due to a last minute speaker cancellation, therefore, the business meeting commenced.
UNFINISHED BUSINESS
FEBRUARY FINANCIALS
Financials for February were previously distributed.  General call for questions or comments resulted in no input from the floor; therefore, the February Financials are official as presented.
FEBRUARY MEETING MINUTES

February meeting minutes were also distributed previously.  Feedback received was incorporated and minutes were approved as submitted.

SPRING EDUCATION CONFERENCE (SEC)

Julie Smith, SEC Chair, recapped events at the SEC.  Four (4) recertification points were available for each CAP and CPS holder; all eight (8) presentations were recertified eligible.  A total of eighty-five (85) individuals registered, including speakers.  The hotel property fell short of its commitments, i.e., menu, meeting room sizes, etc., but the event was considered successful despite it.

ORGANIZATIONAL PLANNER
Julie Smith was asked to share her planner for its organizational effectiveness.  Julie uses one that has a hard cover, spiral bound, with tabs and pockets in the back.  Model # is A10200, manufacturer is blueline.com; or A10300 with 300 pages.  It is available in either blue or red.

PSI

Shirley Durrant, CPS/CAP put a call out for unused magazines and eyeglasses for the residents of PSI.  March 28 is the Center’s potluck dinner; items needed are regular Cool-Whip for dessert.  See Shirley if you can donate.
Three (3) of PSI’s Resident Association officers have expressed an interest in attending this year’s APD luncheon.  They are willing to pay ½ the registration fee, with the chapter covering the remaining $15.00.  After discussion, a motion was made, vote taken and passed by the members to pay for ½ of the three officers’ luncheon cost.  These individuals will be treated as other paying attendees as non-refundable payment if unable to attend.  April 15 is the deadline for payment.  

RETIREMENT TRUST FUND (RTF)
RTF Chair, Donna Burnett, brought forth for consideration amending RTF annual fundraising donation.  The chapter usually donates the minimum required $50; however, chapters raising more money receive recognition as part of the Silver Certificate award.  Two options presented were setting aside ½ of the Chapter’s share of the 50/50 drawing for three (3) months of the year or taking the total food payments/collections from meeting attendees for three (3) months of the year.  After discussing, it was decided to table the issue and bring back up for consideration by the 2011-2012 Board.

As a result of this conversation, it was brought forth and confirmed the chapter has not yet sent in its $50 annual donation.  Treasurer Liz Ingraham, CAP will write the check for the RTF donation immediately.

APD/APW LUNCHEON

APW Committee Co-Chair, Debbie Latek, updated APD luncheon logistics.  Volunteers are still needed for numerous functions, including registration, greeters, public relations including media and advertising.  The committee has attained numerous donations for giveaways, including gift cards.  The day’s program is being worked by Linda Montonera, CPS and Debbie Latek.  A draft will be available for Board review at the next meeting. 
UNF ADMINISTRATIVE EXPO
Two rolling briefcases have been purchased; one for a raffle at the upcoming UNF Expo.  Donations of office supplies to fill the cases are needed; members should bring any donations to the next meeting and give to Julie.   (The second case purchased will be raffled off at the 2011 FDAM as a Ways & Means fundraiser as the June Gainesville meeting.)
The Assistant of the Year and Boss of the Year applications have been uploaded to the website and are currently being accepted.  The winner of each will be named and recognized at the UNF Expo.

2011-2012 OFFICER NOMINATIONS AND COMMITTEE CHAIRS

Co-Chair Marilyn Benjamin indicated nominations are moving forward.  It appears there may be a run-off for the position of Vice President; all other officer positions at this point are unchallenged.

MAYORAL PROCLAMATION
Committee Chair Elaine Boccio shared the chapter was represented well at the February 23 Mayoral Proclamation Signing with Mayor John Peyton.  Ten (10) members were presented and a photo of the event is available on the chapter website.  Jan MacLean, CAP has volunteered to write an article on the event for inclusion in next month’s newsletter.

INTERNATIONAL SPRING CONFERENCE 

Four (4) chapter members attended International’s Spring Conference in Tampa.  Iris Ojeda, CAP; Patti Reed, CAP; Denise Pusateri, CAP/CPS; and Robin Henderson, CAP attended the four-day conference.  Robin Henderson wrote a summary article on the conference and shared it with the attendees.  It will also be featured in the next month’s newsletter.
CHAPTER BYLAWS & STANDING RULES

Committee Chair Robin Henderson, CAP called for any comments or issues regarding the previously distributed proposed Amendments to the chapter bylaws and standing rules.  A motion was made for acceptance of the documents amended 3/3/11 and passed with no objections. The next step is to submit these to the Division Bylaws & Standing Rules Committee for review and approval.
COMMUNITY SERVICE EVENTS

· American Cancer Society Relay For Life

After careful consideration of the chapter obligations for the month of April, it was agreed to forego participation in this year’s Relay.  The majority present are of the belief the event is worthy of our efforts, but will leave it to the incoming 2011-2012 Board for reconsideration.  The $100 already given as the entrance fee will be considered as a community sponsored event for the chapter.   

· Belk’s Charity Sale  
There will be a Belk’s charity sale on Saturday, April 16.  This is a 100% profit to the chapter.  
2011 FDAM - Gainesville
Registration for the 2011 FDAM in June at the Gainesville Best Western has been reduced to $150 (vs. the normal rate of $175).  The format has returned to three (3) days to allow for adequate coverage of all necessary materials and information.  Payment has been made for the officers and active committee chairs as agreed.  Iris Ojeda offered to help out with registration fees to other members who wish to attend.  Please see Iris if you’re interested.

2012 FDAM – Jacksonville (First Coast Chapter Host)

Thanks to Winona Goff for her efforts in getting Publix to donate the bags and Cooking Apron materials for the 2012 FDAM.

NEW MEMBER THANK-YOU
New member, Pamila Harris-Carlini, gave a special recognition of chapter members who have supported her during the recent job hunt.  She has landed a position at JPMorgan Chase and is very grateful to all who have helped her during this time of her life.

MEMBER RETIREMENT

Special recognition and well wishes were extended to Donna Burtnett for her upcoming retirement from Vistakon on March 31.  She will continue her membership with the First Coast chapter but has plans to relocate down south later this year.

KEYS TO SUCCESS

Patti Reed, CAP handed out keys to those who attended the recent PSI event. 

Meeting adjourned at 7:06 p.m.
________________________________________ 

Submitted by:
Robin Henderson, CAP 04/18/11
Reviewed by:
Finalized:  



Monthly Chapter Meeting


March 15, 2011








IAAP First Coast Chapter ~ P.O. Box 23728, Jacksonville, Fl ~ 32241

Website:  www.iaapfirstcoast.com
Version #1 – 04/18/11

 Page 1 of 4

