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International Association of
Administrative Professionals (IAAP)
First Coast Chapter #438209
P. O. Box 23728
Jacksonville, Fl 32241

Monthly Chapter Meeting
February 15, 2011

The February Chapter meeting was held Tuesday, February 15, 2011, at the Brooks Rehabilitation Hospital located at 3599 University Drive, Jacksonville, Florida.  Networking and check-in started at approximately 5:30 pm.  In attendance were 17 members and 2 guests, as listed below.  

	Members
	Guests

	Marilyn Benjamin
Elaine Boccio
Donna Burtnett
Shirley Durrant, CPS/CAP
Winona Goff
Robin Henderson, CAP
Liz Ingraham, CAP
Linda Johnson
Joyce Jones
	Debbie Latek
Jan MacLean, CAP
Brenda Minier
Linda Montonera, CPS
Iris Ojeda, CAP
Denise Pusateri, CPS/CAP
Patti Reed, CAP 
Julie Smith

	Paulene A. Antel
Pamila Harris-Carlini


 
Parliamentarian Brenda Minier called the meeting to order at 6:02 p.m. 

First Coast Chapter President Iris Ojeda, CAP welcomed members and guests to the meeting and introductions made.  The special guest for the evening was Patti Reed’s mother, Paulene Antel.

Prior to the meeting being called to order, the meeting meal sponsor was invited to speak.  Melissa from Jason’s Deli thanked the chapter for allowing her company to provide the evening’s meal and gave a brief overview of her organization.  Jason’s now offers hot meals, specialty catering and delivery.  Melissa provided everyone her contact information, catering menu and information.


EDUCATIONAL PROGRAM

Chapter Vice President and Education & Certification Committee Chair, Patti Reed, CAP was the evening’s speaker.  Patti began her presentation by checking in with members on the status of their goals set at last month’s meeting.  Tonight’s presentation went right in to focus on the whys for procrastination using the book “Eat That Frog” by Brian Tracy. Stressed were making the decision to have goals, using discipline to develop habits, and the determination to follow through on the decisions/goals.  Members related how they set goals and their organizational success in meeting specific goals, and Julie Smith offered to share her planner at next month’s membership meeting.  Patti’s past two presentations on goal setting and procrastination will be uploaded to the website for those who wish a hard copy of the materials.    

Break: 7:02 pm – 7:10 pm

PRESIDENT’S ANNOUNCEMENT

Patti Reed announced that Iris Ojeda, CAP has been nominated by the Chapter for the position of Florida Division Secretary.  The voting and election will be at the June FDAM in Gainesville.  Members were supportive of Iris’s decision and wished her much success.


BUSINESS MEETING

JANUARY FINANCIALS

Financials were previously distributed and reviewed.  The floor raised a question concerning what appeared to be a discrepancy in the beginning balance, a difference of $50 (petty cash).  Treasurer Liz Ingraham, CAP and Iris Ojeda explained there is no discrepancy as the Financials reflect the monies in the Chapter’s bank account of which the petty cash funds are not.  The funds balance out when adding petty cash back into the Financials as published.

JANUARY MINUTES

Meeting minutes were previously distributed and no changes were received from the floor.  Minutes are approved as distributed.

DIVISION SPRING EDUCATION CONFERENCE (SEC)

Final arrangements are in the process.  The Host Committee will be onsite Thursday to begin setting up for the event.  As of today, there are eighty-one (81) attendees registered (including speaker Bob Haataia’s wife).  At Bob’s request, the Committee looked into having internet access for his presentation but the cost ($250) was cost prohibitive.  He indicated he could work around not having the connection.  Donna Burtnett will bring her wireless air card to help accommodate Bob’s request.

A possible issue with room maximums and setup was mentioned but the work-around is to have long tables vs. rounds in the meeting rooms, which should comfortably accommodate everyone.

Florida Division President, Linda Freese, CAP has offered to secure a private room for a Friday night dinner/networking event at Applebee’s restaurant nearby the hotel.  Arrangements should be finalized by the end of the week so be on the lookout for an email regarding this event and RSVP accordingly.  Each dinner attendee is responsible for their meal cost.

Julie Smith reported the Committee has secured enough door prizes for the event.  However, Ways & Means donations will continue to be accepted and put to use at either APD luncheon or FDAM.  Shirley Durrant presented a purple passion potato item for selling at the Chapter’s Ways & Means table.
    
Linda Montonera, CPS issued a final call for donations for the Chapter’s Cruise Ways & Means basket.  The basket is well stocked with the exception of sunscreen.  A suggestion to purchase an inexpensive bottle for the basket was made by Iris Ojeda.

The MEMBER OF EXCELLENCE

Committee Chair Elaine Boccio presented a step-by-step update for members to sign up for the Members of Excellence (MOE) program through International HQ’s website.  Revised instruction cards were distributed to the membership.  Elaine reported that 71% of the (29) Florida chapters submitted applications for the Avery Great Results Awards Program, of which MOE may become one of the criteria needed in the future.  Patti Reed proudly announced she has completed and submitted her Member of Excellence criteria.  Congratulations, Patti!

AMERICAN CANCER SOCIETY 2011 RELAY FOR LIFE

Community Service Committee Chair, Debbie Latek, provided an update on the Chapter’s participation in the American Cancer Society (ACS) Relay for Life.  We will be selling popcorn and nachos as our fundraiser.  Permission was obtained from the ACS to sell water too as long as the price remains consistent with that of the other vendors.  Debbie is looking for donations of a couple of big items for raffling; i.e., bicycle, etc., as additional fundraising opportunities.  

This year’s fundraiser event will be held at First Coast High School (northside of town) from 12:00 Noon on April 16 through 6:00 am April 17.  The theme is Mardi Gras and each team is encouraged to decorate its space in the theme and wear appropriate festive attire.  Each team should have between 10-15 members and all funds raised go the American Cancer Society.  Team members will walk or run the track in one-hour intervals but at least one member of each team must be on the track at all times throughout the event.  

Throughout the 18-hour period, there will be games, dancing, live music, musical chairs and other activities.  Luminaries are purchased; Aetna charges $5.00 each while other teams sell them for $10.00 each, and lit around 8:30 pm in the names of cancer survivors and lost one’s names.  At the end of the event, all gather as balloons are released in honor of those who have past.  

CERTIFICATION CELEBRATION

Linda Montonera, CPS and Robin Henderson, CAP were honored at the traditional 57 Heaven outing in celebration of attaining their professional designations.  Pictures from the event were shown.

APD/APW UPDATE

Linda Montonera updated the members on the April APD luncheon.  The venue will again be the Holiday Inn at Baymeadows.  We will have the full ballroom for the event and signage will be strategically placed for directing individuals to the room.  The patio has been finished so there will not be any construction materials within eyesight.  Linda made a request for office supply donations to be put in the rolling case to be raffled at the UNF Expo.

The APD/APW Committee made the decision to have the event program placed at each seating and forgo a goodie bag on the tables given the large number that were left at the tables last year.  Instead, a separate table will be set up at the side of the room with IAAP literature, membership applications and other materials for those interested.  The cost per attendee remains the same as last years; and a slight modification to the menu, which is Chicken Marsala, Tilapia and a veggie dish with cheesecake as the dessert.  Serving will be done by table vs. entrée for better flow.  Cost to attend remains at $30 per person or $210 per corporate table, in rounds of eight (8); the same as in 2010.  Flyers and registration information should be available in the near future.  Denise Pusateri, CSP/CAP volunteered to create the survey for the event.

PSI MANDARIN

Shirley Durrant, CPS/CAP reported on the very fun and master of ceremony Denise Pusateri, CPS/CAP was at the Officer Installation and Resident of the Year Awards.  She made it known a replacement is needed for Linda Johnson who has resigned from the Advisory Board in order to return to school.  Shirley also reminded members how much the residents enjoy reading books and magazines and donations of both are needed.  Other than that, they have no other major needs at this time.  Linda Montonera will attend the next meeting.




2011-2012 OFFICER AND COMMITTEE CHAIR NOMINATIONS

Nominations committee co-chair Marilyn Benjamin presented an update of the officer nominations and committee chairs as follows:  President - three nominations with two pending; Vice President – four nominations with two accepted; Secretary – three nominations; one accepted; and Treasurer – two nominations; one accepted and one declined.  Nominations will be accepted until April 19, with voting on May 17.  Completed nomination forms can be either given to Marilyn or Marrer Mayshack in person at one of the meetings or emailed.

AOTY/BOTY AWARDS

Robin Henderson, CAP asked for clarification on the rules of the AOTY/BOTY in terms of an officer being able to nominate a boss for the annual award.  Verbal consensus was that a Chapter officer could nominate a boss for an award; however, the officer cannot be nominated for the AOTY award.  Discussion ensued regarding the written guidelines and the need to update them to reflect the accurate guidelines and the urgency to get this done immediately as UNF has published the Administrative Expo advertisement with a link to the Chapter’s website for this contest where incomplete information exists or the inability to download an application form exists.  

Membership also discussed the need for a third party to review the nominations.  It appeared there was agreement among the members, however, no motion for an official vote was made or taken.

Jan MacLean, CAP offered to work with Shirley Durrant and Elaine Boccio in getting the guidelines updated and uploaded to the website quickly.

MAYORAL PROCLAMATION

Elaine Boccio reminded those who plan to attend the Mayoral Proclamation to be at the Mayor’s Office at City Hall by 9:45 am PROMPTLY on Wednesday, February 23.  Dress is business with IAAP nameplates.  A list of attendees and contact numbers will be sent out in case anyone needs directions or gets lost.
 
ANNUAL SCHOLARSHIP

Jan MacLean mentioned concern over the status of the timing of the scholarship deadlines and that the Chapter should be promoting the administrative field within the scholarship guidelines.  Linda Johnson informed the membership that two schools were sent packages but she has not heard back from either.  A recommendation was made from the floor that Linda contact the schools directly to get the process moving, to which she agreed to do.   



Meeting adjourned at 8:14 pm

____________________________



Submitted by:	Robin Henderson, CAP  03/01/11
Reviewed by:	Iris Ojeda, CAP 03/01/11; Elaine Boccio 03/01/11; Brenda Minier 03/01/11; Debbie Latek 03/01/11
__________________________________________________________________  
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