							
 (
International Association of
Administrative Professionals
F
irst Coast Chapter #438209
Jacksonville, Fl 32216
)[image: Description: http://iaap-cols.com/img2011/chapter_excellence.jpg]
[image: ][image: ] 								
	

Chapter Meeting Agenda
September 20, 2011

Brooks Rehabilitative Hospital
3599 University Boulevard
Assembly Room 1 & 2

5:30pm 	Networking & Check in:  $5 Program Fee for Members – Guests are free.
· Please be sure to sign in upon arrival.
· 50/50 tickets will be available at $1 each or 6 for $5; winner wins ½ the cash collected.
· [image: cid:image001.png@01CC76AD.F2EA1A70]Meal and Location Sponsor:
   					    
www.zoeskitchen.com
				
6:00 pm	Call to Order	Brenda Minier, CAP/DTM – Parliamentarian
Welcome Guests 	Robin Henderson, CAP – Chapter President
	Meal Sponsor	Julie Smith – Assembly Chair

6:15 pm	Program:	Introduction:  Robin Henderson 
		Presenter: Julie Smith – Membership Chair
	                    Effective Communication – 1 Recertification Point
7:15 pm	Break

7:20 pm	Business Meeting
August Chapter Minutes	Denise Pusateri, CAP – Secretary
August Financials	Jan MacLean, CAP – Treasurer
Membership Report 	Julie Smith – Membership Chair
Ways & Means Program	Shirley Durrant, CPS/CAP – VP/ W&M Chair &
· Fundraisers 	Debbie Latek – W&M Committee Member
· Website Update  	
· International Pins
· Keys To Success Program
Pathways to Excellence/Silver Certificate	Elaine Boccio – Awards & Recognition Chair
Community Service Program	Linda Montonera, CPS/CAP – Comm. Svc. Chair
2012 FDAM Update	Iris Ojeda, CAP – FDAM Co-Chair
Member Recognition	Robin Henderson, CAP
LEC – 9/24 (FCC Shirt & Black Pants)	
Adjournment
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