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International Association of
Administrative professionals

First Coast Chapter # 438209

Brooks Rehabilitative Hospital

Jacksonville, Fl 32216

Chapter Agenda

April 19, 2011
5:30pm – Networking & Check in: light meal provided, ($5 for members – guests are “free”)

· Please be sure to sign in upon arrival.

· Meeting location: Brooks Rehabilitative Hospital, 3599 University Blvd, Jacksonville 32216  Assembly 1 Conference Room, First Floor

· 50/50 tickets will be available at $1 each or 6 for $5, winner wins ½ the cash collected

Call to Order:

6:00pm

Brenda Minier, Parliamentarian

Welcome Guests



Iris Ojeda, CAP, Chapter President

Program:




Patti Reed, CAP, Certification & Education Chair






Interview Forget Me Nots






Presenter:  Shirley Durrant, CPS/CAP



Break

Business Meeting

March
Financials



Liz Ingraham, CAP, Treasurer

March Chapter Minutes


Robin Henderson, CAP, Secretary

2011-12 Nominations



Marilyn Benjamin, Marrer Mayshack, Co-Chairs

5th Annual Administrative Luncheon

Linda Montonera, CPS, Chair

Chapter Awards Status


Elaine Boccio, Awards & Recognition Chair

Membership Update (Division & FCC)
Julie Smith, Membership Chair

By-Laws and Standing Rules Adoption
Robin Henderson, CAP, Secretary and Chair

UNF Administrative Expo (volunteers)
Iris Ojeda, CAP



96.1 Administrative Party

2012 FCC Fund Raiser Cruise
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