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ARTICLE I - NAME AND LOCATION

The name of this Chapter shall be First Coast Chapter - IAAP® (International Association of Administrative Professionals®). The Chapter shall be located in Jacksonville, Florida and shall conduct its meetings in Jacksonville, Florida.

ARTICLE II – MEMBERSHIP AND DUES

A.	Membership

There shall be four classifications of membership as provided in the International Bylaws Article VI.  Associate members shall have all the rights and privileges of Professional members except they shall not serve as Delegates or Alternate Delegates.

B. Dues

Annual dues for this Chapter shall be:

Professional member			$15.00 + $8.00 (FD dues)
Professional-Merited member		$10.00 + $8.00 (FD dues)
Student member			$15.00 + $8.00 (FD dues)*
Associate member				**

  *Florida Division dues shall be paid by the Association for each student per annum.
**Amount set by International Board of Directors.

Professional:	A person who is, or within the last two years has been, employed as an administrative professional or who has attained the Certified Professional Secretary® (CPS®) and/or the Certified Administrative Professional® (CAP®) rating, or a teacher who is employed in the teaching of business education.

Professional-Merited: A member who has been a professional member for five (5) years at the time of retirement, and has attained the age of fifty-five (55) years or received forced work retirement because of physical ability.

Student: At the time of admission to membership, be enrolled as a student of business education.  Membership in the student classification shall not exceed longer than four (4) years.

Associate: An individual, firm or educational institution which sustains the objectives of IAAP.

ARTICLE III – OFFICERS, TIE VOTES, QUALIFICATIONS, NOMINATIONS AND ELECTIONS, TERM AND DUTIES

Section 1.	 Officers

Chapter officers shall be a President, a Vice President, a Secretary and a Treasurer and will be referred to as the Executive Board. A President-Elect position may also be included in the officer nominations should the current Executive Board feel that the position is necessary. The Parliamentarian is an appointed Executive Board member only in the capacity of tie-breaking votes.

Section 2. 	 Chapter Voting and Decisions

In the event of a tie vote within the Chapter on any subject, the Parliamentarian will be the deciding vote.  If the Chapter does not have a Parliamentarian, the decision will be at the discretion of the Chapter President. 

Section 3.	 Qualifications

A. A candidate for office shall have been a professional or professional-merited member of IAAP for twelve (12) months prior to the time of election.

B. A candidate for an officer position shall have served as an officer of the Chapter or committee chair or co-chair of the Chapter for at least one (1) full year any time prior to the time of election. 

C. No member shall hold more than one (1) Chapter office at a time.  No member shall hold a Division office, serve as a Division committee chair or serve on an International committee while serving as a Chapter officer except to allow for normal overlap in difference of installation time.

Section  4. 	Nomination and Election

A.	The Nominations Committee shall consist of a chair and up to three (3) other members to fulfill the committee’s responsibilities, and they shall be appointed by the President no later than November 1st.  This Committee shall carry out the duties prescribed in this Article.

B.	At the April Chapter meeting, the Nominations Committee shall submit to the membership a slate of one (1) or more candidate(s) for each office, giving the qualifications of each candidate.  Officers shall be elected by ballot or voice vote at the May Chapter meeting.
 
C.	Nominations may also be made from the floor prior to the election and such nominees shall be entered on the slate provided the nominees’ qualifications are given at the time of nomination and they have consented to the nomination.  Nominations from the floor must receive one (1) second.

D.	A quorum, per Article IX Section 1A, of the members present at the May Chapter meeting shall be required for election, which shall be by ballot; except, if there is but one (1) candidate for each office, then the ballot may be dispensed with and the officer elected by voice vote.

E.	If no candidate receives a majority vote on the first ballot, all but the two (2) highest for such office shall be eliminated and the balloting continued as provided for in Section 4.D.

F. A vacancy occurring among the officers elected between the time of election and installation shall be filled by special election at the next Chapter meeting.  Nominations shall be made from the floor and all provisions previously outlined in this Article shall prevail.

Section 5. 	Term of Office

A.	Officers shall be installed at the Chapter meeting in June.  An informal meeting with the new Board shall be held during the month of June to discuss roles and responsibilities, with outgoing officers to turn over any and all documents and information deemed necessary for the newly elected officer to fulfill her/his role.  The officers shall assume office July 1st and serve for a term of one (1) year. 

B.	No more than three (3) successive terms will be served for any office.

C.	Any officer unable to perform the duties of the office for any reason whatsoever for a period of sixty (60) consecutive days will be requested to submit a resignation in writing to the Chapter’s Executive Board. If the resignation is not received within fifteen (15) days of resignation request, the Chapter’s Executive Board may declare the office vacant and such office shall be filled in accordance with the provisions of this Article.

D. If any officer shall, in the opinion of the Chapter’s Executive Board, fail to perform the duties of the office satisfactorily, the Executive Board shall have the authority to request a resignation; however, such action shall require ratification by a majority of the membership, the vote to be taken by phone, fax and/or electronic mail. If the resignation is not received within fifteen (15) days of resignation request, the Chapter’s Executive Board may declare the office vacant and such office shall be filled in accordance with the provisions of this Article.

Section 6. 	Duties

Chapter officers, Chapter chairs and ex-officio members shall be obligated to uphold and represent the interest of the IAAP and the profession as a whole.



A. The President shall:

1. Perform the duties prescribed by these Bylaws and by the parliamentary authority adopted by IAAP;

2. Preside at all meetings of the Chapter and the Chapter’s Executive Board;

3.	Appoint all standing and special committees, unless otherwise specified;
	
4. Be an ex-officio member of all committees, except the Nominations Committee;

5. Mentor all committee chairs and co-chairs and advise on any suggestions they may have to assist the committees in fulfilling their duties as chair to the best of their ability;

6. Endeavor to serve the entire Chapter in a strictly impartial manner;
	
7. Review all bills to be paid by the Treasurer;
	
	8.	Be familiar with the International, Division, and Chapter Bylaws and Standing Rules;	

	9.	Keep the membership informed as to IAAP official communications;	

	10.	Keep the Division Board contact fully informed on all matters concerning the Chapter;

	11.	Be the second signatory on the Chapter’s bank account to sign along with the Treasurer;

	12.	Responsible for newsworthy submissions to Division and International in accordance with published deadlines;
	
13.	Serve as International and Division liaison to the Chapter;

14. Be bonded in an amount set forth by International, which premium is to be paid with Chapter funds;

15. Be a voting member for all items related to Chapter business;

A1.      The President-Elect (if serving) shall:

1. Perform the duties prescribed by these Bylaws and by the parliamentary authority adopted by IAAP;
	
2. Be prepared to step into the role of Chapter President the next election year if elected;	

3.	Preside over Chapter and Board meetings in the absence of the President;	
4.	Be familiar with International, Division, and Chapter Bylaws and Standing Rules;	

5.	Shadow the President to learn the Chapter, Division and International processes;	

6.	Mentor all committee chairs and co-chairs and provide advice to assist in fulfilling her/his duties as chair to the best of his/her ability;

7.	Be a voting member for all items related to Chapter business. 

B. The Vice President shall:

1. Assist the President in the performance of the President’s duties;

2. Preside over Chapter and Board meetings in the absence of the President and no President-Elect is serving;

3. Mentor all committee chairs and co-chairs and provide advice to assist in fulfilling their duties as chair to the best of their ability;

4. Be responsible for the monthly compilation and presentation of the Chapter scrapbook to the President and Chapter unless the President appoints a Historian Committee chair to the task;

5. Perform such other duties as may be assigned by the Chapter’s Executive Board or President;

6. Is a voting member for all items related to Chapter business.

C. The Secretary shall:

1. Keep an accurate record of all Chapter Executive Board meetings and membership meetings, to include the preparation of minutes and send to the Chapter President for distribution within five (5) working days of the meeting;

2. Ensure up-to-date copies of International, Division, and Chapter Bylaws and Standing Rules are available at all meetings;

3. Perform such other duties as may be assigned by the Chapter’s Executive Board or President;

4. Is a voting member for all items related to Chapter business.



D. The Treasurer shall:

	1.	Share joint custody with the President of all Chapter funds, making disbursements only as authorized by the Chapter President, either by specific action or by adoption of a budget, and/or approved by membership to be administered by the Chapter’s Executive Board;

2. Ensure all approved bills are paid on time by check, PayPal, or debit card;

	3.	Maintain the Chapter’s official documents, to include but not limited to, financial records, meeting minutes and Chapter Charter, and submit a monthly report to the President within four (4) days following the close of the books;	

4.	Prepare a detailed financial report for the yearly June meeting and a complete financial report for the fiscal year (July 1st through June 30th) and present to the incoming Executive Board via electronic mail in advance of the meeting in which the report will be discussed;	

	5.	Be bonded in an amount set forth by International, which premium is to be paid for with Chapter funds;	

	6.	Notify headquarters of any change in Chapter dues;	

	7.	Perform such other duties as may be assigned by the Chapter’s Executive Board or the Chapter;

8.	The outgoing Treasurer shall within fifteen (15) days following the close of the term, or vacating the office for any reason whatsoever, deliver the books and records of the office to the Audit Committee.  The outgoing Treasurer will work with the Audit Committee to resolve any issues uncovered during the Audit.

9. Retain custody of the Chapter charter and other official documents;

10. Is a voting member for all items related to Chapter business.

E. The Parliamentarian shall:

1. Ensure the Chapter is governed by the current edition of Robert’s Rules of Order Newly Revised as its parliamentary authority in all matters of procedure not otherwise covered by the IAAP International Bylaws and Standing Rules and/or Division Bylaws and Standing Rules and/or Chapter Bylaws and Standing Rules;

2. Call all meetings to order and close all meetings as requested by the Chapter President;

3. Is a voting member for all items related to Chapter business, in the event a tie-breaking is needed.

Section 7.	Vacancies

A. In the event of a vacancy in the office of President, and the Chapter has a President-Elect position, then the President-Elect shall succeed to the office of President for the remainder of the unexpired term if he/she wishes to accept the office.  In the event there is not a President-Elect or the President-Elect does not wish to accept the office of President, then the Vice President shall succeed to that office for the unexpired term, if he/she wishes to accept the office. A vacancy in any other office, except as noted below in sections B and C, shall be filled for the unexpired term from the membership of the Chapter, as selected by the Chapter Executive Board, as long as said member is qualified for the position as listed in Article III, Section 2, and agrees to accept the office offered.

B. In the event of a vacancy in the offices of both President and Vice President, the President-Elect will succeed to the office of President and any committee chair or co-chair for the office of Vice President for the unexpired term.  If the Chapter does not have a President-Elect or if the President-Elect does not wish to assume the office of President, then the Executive Board may fill the positions with Past Presidents and/or committee chairs or co-chairs for the unexpired term. The Executive Board as a whole should make these decisions using their best judgment.

C. In the event of a vacancy in the office of Treasurer, the Executive Board shall appoint a qualified member to the position (must have been an active committee chair in the past twelve [12] months), assuming he/she desires to hold the position.  If no qualified member is interested in assuming the office of Treasurer, then a special election within the general membership will be held and the incumbent will assume the responsibilities of the office of Treasurer for the remainder of the unexpired term.

ARTICLE IV – FIRST COAST CHAPTER EXECUTIVE BOARD

Section 1. 	Composition

The Chapter’s Executive Board shall be composed of the elected officers of the Chapter (President, President-Elect if applicable, Vice President, Secretary, Treasurer) and where appointed, Parliamentarian.

Section 2.	Duties

It shall be the duty of the Chapter’s Executive Board to carry out the policies and objectives of IAAP and to conduct business of the Chapter between special meetings, regular meetings and Board meetings in accordance with the provisions of the Chapter Bylaws and Standing Rules.



Section 3. 	Meetings	

Regular Chapter Executive Board meetings shall be held the first Tuesday of each month unless otherwise designated by vote of the Chapter’s Executive Board.  Special meetings may be called by the President or by a majority of the Chapter’s Executive Board as needed.

ARTICLE V – COMMITTEES

Section 1.	Composition

The Chapter’s Board of Directors shall be composed of the elected officers of the Chapter and include a President, President-Elect if applicable, Vice President, Secretary, Treasurer and Parliamentarian and all committee chairs and co-chairs.
	
Section 2. 	Standing Committees

Standing committees and their duties are as follows:

A. Hospitality Committee
1.	Responsible for monthly Chapter membership meeting location and logistics;
2.	Responsible for special meeting location(s) and logistics as called for;
3.	Responsible for locating and contracting meal sponsors for all Chapter and special meetings. The coordinator should solicit members for referrals and suggestions on companies to contact, particularly if he/she has contact information within said companies;    
4.   	Responsible for providing updates of the current meal sponsor/logos to the Chapter webmaster by soliciting such companies to provide meals at a Chapter meeting again, as a requirement to renew their logo for inclusion on the Chapter website, along with their being credited in the Chapter newsletter for the month after they provide such meal and will work with the Chapter webmaster for maintenance of proper and legally formatted logos on the sponsor section of the Chapter website;
5. 	Responsible to petition the Board for approval to purchase meeting meals, in the absence of a meal sponsor.  Monies would come from the Chapter budget with the Executive Board’s approval;  
6.	Store and inventory Chapter assets to include, but not limited to, display tri-folds, tickets, baskets, scrapbooks, IAAP literature, miscellaneous items for sale and/or for member/speaker prizes;
7.	Update and maintain display tri-folds for Chapter awards/Mayoral Proclamation and pictures and special projects;
8.	Monthly Board meeting logistics are not included in the description of this position.  Board meetings remain at the discretion of the Chapter President.
B. Awards & Recognition Committee:

1.	Shall be responsible for timely submission of all International, Division and Chapter awards compilation; 

2. Work with Division and International committee members on special Chapter awards;

3.  Work with the Chapter President on all Chapter awards. 

C. Bylaws and Standing Rules Committee

1. Shall maintain conformity in Chapter Bylaws and Standing Rules with the Division Bylaws and Standing Rules and the International Bylaws and Standing Rules;
	
2.	Shall edit/correlate all proposed amendments to the Chapter Bylaws and Standing Rules and submit them together with the Bylaws and Standing Rules committee's recommendation(s) and the reasons for the recommendation(s) for review by the Chapter membership in accordance with these Bylaws;

3.	Shall assist the Chapter’s Board in preparing and submitting of amendments or resolutions to the International and/or Division Bylaws and Standing Rules Committees on behalf of the Chapter;

4.	Shall review all amendments and resolutions to International and/or Division Bylaws and Standing Rules proposed by other units of IAAP, and make recommendations, where appropriate, for incorporating such amendments and/or resolutions into the Chapter’s Bylaws and Standing Rules to the Chapter’s Executive Board.

D.	Community Service Committee 

1. Propose a minimum of three (3) community activities to the Board for Chapter membership approval for each fiscal year and communicate to all members the importance of serving in our community and how it promotes our Chapter; 

2. Coordinate Chapter outings to any or all of the selected community service recipients in a manner which provides all Chapter members an opportunity to participate in Chapter-sponsored volunteer event(s);

3. Community service projects shall be presented to the membership for approval, and the Community Service Committee shall keep the membership updated on results of each project as completed;

4. Work with community leaders as selected to ensure the Chapter is assisting the community in the manner the Chapter has deemed appropriate and that the Chapter is making a difference;

5. PSI Mandarin will remain a dedicated community service objective of the First Coast Chapter due to its early association with the original Chapter. 

E.	Hallmark Committee 

1. This committee shall be responsible for sending out birthday cards, get-well wishes, bereavement communications, etc., to International, Division, and Chapter members, as deemed appropriate, in a timely manner;

2. Shall ensure that members wish to receive said greetings prior to sending by soliciting members about their privacy preferences, both upon becoming a member of the Chapter, as well as annually at a Board agreed upon time; i.e., July 1st beginning of new fiscal year.

F.	Membership Committee 

1. The Membership Committee shall be involved in all activities of the Chapter concerning the recruitment and retention of membership;

2. Shall work with the Division Chapter Builder to ensure that one (1) membership drive is held annually, upon  Executive Board approval, as required by Division in order to apply for the Division award; 

3. Shall ensure that a Membership Committee member or Chapter Board member is present to welcome new members at their first Chapter meeting, as well as introduce all guests at each Chapter meeting;

4. Shall work with the Executive Board to create an effective orientation and welcome process and update all materials, including but not limited to the CD given to new members, is current;

5. Maintain a comprehensive Chapter membership list and keep up-to-date with contact information;

6. Remain cognizant of and not allow any membership information to be shared with anyone other than the Executive Board unless the member has agreed to have such information shared.  Electronic mail should be sent to membership as blind copy only to ensure confidentiality of membership information.

G. 	Newsletter Committee 

1. The Newsletter Committee shall prepare and distribute to the Chapter President for publication the official monthly newsletter of the Chapter, in a minimum of a four (4) page publication, per IAAP headquarters. All newsletters are to be sent to the Florida Division Board on a monthly basis by the Chapter President;

2. Solicit newsworthy articles from the membership on a monthly basis for inclusion in the Chapter newsletter;

3. Be responsible for submitting the newsletter to the Chapter President by the 10th of each month for approval prior to distribution;

4. Endeavor to remain impartial in the content published in the Chapter newsletter to avoid self-promotion of any side businesses or personal gain without the approval of the Chapter’s Board.
	
H. Nominations Committee

1.	The Nominations Committee shall consist of a chair who shall be appointed by the President, along with up to three (3) members as selected by the chair, no later than November 1st; 
          
2.	Will solicit members to run for offices within the Chapter by selecting members who they consider eligible and who will fill the positions with diligence;
            
3.	All members eligible to run for office shall present to the Nominations Committee their desire to run for office in writing by March; 
            
4.	If a Nominations Committee member is nominated for an officer position, and accepts the position in which he/she is nominated, he/she will immediately resign from the Nominations Committee and the Chapter President will appoint another person as a representative to the Nominations Committee;
            
5.	The Nominations Committee shall present the nominees to membership in writing for the April Chapter meeting; 
            
6. 	The Nominations Committee shall be responsible for distributing and collecting the ballots and for tallying the vote; 
            
7. 	After the vote is tallied, the Nominations Committee chair shall, before the meeting is adjourned, report the results of the election to the membership and the Chapter President shall then declare the officers of the Chapter duly elected; 
            
8. 	Will assist the Executive Board at the June officer installation ceremony with the ceremony, pre-ceremony and/or speech writing for the inductions.

I.	Program, Education & Certification Committee 

1. Shall stimulate interest and encourage participation in all IAAP sanctioned Certified Administrative Professional® (CAP®) programs; 
	
2. Assist with establishing mentoring and/or self-study groups for those wishing help in preparing and studying for the certifications;

3. Be responsible for determining educational/training topics of interest by the membership and securing appropriate speakers/presenters for all Chapter meeting for the fiscal year;

4. Secure continuing recertification education points, whenever possible, for various programs sponsored by the Chapter;  

5. Be responsible for the materials obtained by the Chapter for such training/mentoring purposes;

6. Encourage attendance at any Division educational opportunities routinely;

7. Provide the Awards and Recognition Committee chair all appropriate documentation for IAAP Chapter awards;

8. Distribute survey evaluations at the conclusion of each speaker, collect and analyze the data for future decisions on topics and speakers, and to report on the results to the Board of Directors semi-annually.

J.	Public Relations Committee 

1. The Public Relations Committee shall publicize Chapter activities through releases to the press and other media, to include but not limited to, print, internet and/or broadcast, etc.;

2. Work with the Executive Board prior to releasing any materials to any external source in regards to the Chapter or any of its members;

3. Shall be responsible for publicizing Chapter awards and member awards on behalf of the Chapter.  Personal awards and employment awards are the responsibility of the member to promote, if needed and/or necessary to benefit the Chapter;

4. Shall always have and utilize a second source, i.e., back-up, to edit documents prior to releasing  to membership, media or any press;

5. Ensure the Chapter is always promoted by using good judgment and professionalism in any and all communications distributed;

6. Work with the Newsletter Committee on any special items of interest for the newsletter;

7. Always release items that are of significant importance to the Chapter and its success and duration.

K. Scholarship Committee 

1. The Scholarship Committee shall organize the annual IAAP Student Scholarship Award;

2. Solicit local academic institutions for potential candidates and work with them to ensure the candidate and school fit the award criteria as set by the Chapter;  

3. Attain a third-party source for judging of the essays;

4. Schedule the annual award presentation to the scholarship recipient at a regularly scheduled Chapter meeting or at another special event if needed.

L. Ways & Means Committee

1. The Ways and Means Committee shall be responsible for internal fundraisers, with approval from the Executive Board of such fundraisers, prior to soliciting potential external resources;  

2. Shall be responsible for presenting ideas to the Chapter Executive Board in regards to procuring  items that can be resold at events for a profit to the Chapter; 

3. Shall be responsible for soliciting membership interest in such fundraising events as the yearly cruise, plays or concerts, and assist with fundraising at education and learning events;

4. Act as the lead at the Chapter ways and means table at meetings and special events;

5. Be responsible for correspondence that is associated with the events by working with the Public Relations Committee chair.

M. Webmaster 

1. The webmaster shall regularly monitor and update information contained on the Chapter website to ensure it aligns within the scope of the Chapter and the Florida Division website;

2. Gains approval from the Chapter Executive Board to make changes to the website and does so in a timely manner;

3. Works with the hosting company to ensure the Chapter website is correct, professional in appearance, and user-friendly;

4. Shall not make major changes to the website, other than grammatical and spelling error, nor add or upload any information to the website without the full consent of the Chapter Executive Board.

Section 2. 	Special Committees

Special committees may be appointed at the discretion of the Chapter’s Executive Board.
 
Section 3. 	Responsibility of Committees

A. All committees, except the Nominations Committee, shall be directly responsible to the Chapter’s Executive Board and shall submit all plans and budgets prior to execution, to the Chapter’s Executive Board for review and approval;  

B. All outgoing committee chairs shall transfer files to their successors within fifteen (15) days following the conclusion of her/his term or as directed by the Chapter’s Executive Board;

C. Upon approval of the Chapter’s Executive Board, the President may declare a committee chair position vacant due to non-performance of duties, and appoint a successor;

D. Committee chairs and their members agree to serve the Chapter using their best judgment to ensure decisions are made in the best interest of the Chapter and reputation, as such including budget.

ARTICLE VI - MEETINGS

Section 1.	Regular Chapter Meetings

A.	Regular meetings of this Chapter shall be held on the third Tuesday of each month.  If deemed advisable, the date of a regular meeting may be changed at any preceding Chapter meeting or at the discretion of the Chapter’s Executive Board.

B.	The June meeting in each year shall be the Annual Meeting of this Chapter.

C.	Newly elected officers shall begin presiding effective July 1st or at the first July Executive Board and Chapter meeting.



Section 2.	Representation

The Chapter shall provide a delegate, alternate, or proxy to Division and International meetings via the Florida Division President.

ARTICLE VII – AUDIT COMMITTEE

A. An audit shall be made of the Chapter's financial records by a qualified person or persons appointed by the Chapter’s Executive Board.  The Treasurer will forward the Chapter’s financial records to the Audit Committee within fifteen (15) days of the close of the fiscal year.  Within thirty (30) days of the close of the fiscal year, the audit is to be completed and a written report covering the audit submitted to the Chapter’s Executive Board, with the records transferred to the incumbent Treasurer.  In the event there are any issues resulting from the audit, the outgoing Treasurer will work with the Audit Committee to ensure a timely resolution of such issues prior to handing over the financial records to the incoming Treasurer.

B. Upon review and approval of the audit by the Chapter Executive Board, the Chapter President shall send the findings to the Florida Division on or before the published deadline date.

ARTICLE VIII - DISSOLUTION

In the event of dissolution, abandonment, or termination of the charter of this Chapter, no income, contribution, or other revenue or funds shall inure to the benefit of any individual or of any group not affiliated with IAAP, and any and all assets then possessed by the Chapter, after current indebtedness has been paid, shall go and be delivered forthwith to the International headquarter office.

Remaining members shall advise International and Division of the dissolution in writing within fifteen (15) days of the Chapter’s decision to dissolve.

ARTICLE IX - AMENDMENTS

Section 1.	Bylaws

These Bylaws may be amended by any of the following methods:

A. By a two-thirds of the members present and voting at any regular meeting of the Chapter, shall constitute a quorum being present, provided the proposed amendments have been communicated to the membership at least ten (10) days prior to the meeting date or have been read at the previous regular meeting.

B. An amendment not previously submitted to the membership may be adopted by a unanimous vote of the members present and voting, a quorum being present.

Section 2.	Standing Rules

A.	Standing Rules may be adopted without previous notice by a two-thirds vote of members present at any Chapter meeting and voting, a quorum being present.

B. 	Standing Rules may be amended or rescinded:

1.	By a majority vote, provided the proposed amendments shall have been communicated to the members at least ten (10) days prior to the meeting date or have been read at the previous regular meeting;

2.	By a two-thirds vote of the quorum without previous notice.

Section 3.	Corrections and Editing Changes

A.	Automatic grammatical, punctuation, and correlation corrections in the Bylaws and Standing Rules or amendments thereto which in no way alter the intent of the respective Bylaw or Standing Rule or amendment shall be effected by the Bylaws and Standing Rules chair or committee, and subject to the approval of the Chapter’s Executive Board.

B.	Editing changes in the Bylaws and Standing Rules necessitated by amendments to the International and/or Division Bylaws and Standing Rules shall be effected by the Bylaws and Standing Rules chair or committee, subject to:

1.	Approval of the Chapter’s Executive Board; and 

2. Notification to the membership.

Section 4.  	Enactment

These Bylaws and accompanying Standing Rules, and/or amendments thereto shall become effective upon adoption, unless otherwise specified.



Bylaws Adopted Date:	______________________________________________	

Bylaws Approved Date:	______________________________________________
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