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International Association of
Administrative Professionals

First Coast Chapter # 438209

P.O. Box 23728
Jacksonville 32241
Chapter Agenda

5:30pm – Networking & Check in: light meal provided, ($5 for members – guest are “free”)

· Please be sure to sign upon arrival.
· Remember to wear your IAAP lapel pin, $1 penalty for not being worn, spotters will be watching.
· 50/50 tickets will be available at $1 each or 6 for $5, winner wins ½ the cash collected
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Meal Hosted by:



Call to Order:

6:00pm

Robin Henderson, Parliamentarian

Welcome Guests:




Iris Ojeda CAP, Chapter President

Program:





How to Write the Perfect Resume & Cover Letter, 

BRING YOUR RESUME TO THE MEETING
Presented By: Lindsay Lynch, Office Team

Internal or External Positions Resumes Welcome
Break

Business Meeting

December Chapter Minutes



Linda Montonera, Secretary

December Treasurer’s Report



Jan MacLean CAP, Treasurer

RTF Cell Phone & Ink Drive


Final collection date

FCC 4th Annual APW Luncheon


Linda Montonera & Patti Reed CAP, Co-Chairs
Certification Study Group 



Patti Reed CAP

FCC Website Updates




Patti Reed CAP

FCC Scholarship 




Liz Ingraham CAP, Chair

2010 Mayoral Proclamation



Elaine Boccio, Chair

PSI Mandarin updates




Caroline Fleet, Advisory Board President

2010 – 2011 Call for Nominations


Brenda Minier, Chair
2012 FDAM
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