AGENDA

IAAP Monthly Chapter Meeting



Tuesday, February 19, 2008
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IAAP Monthly Chapter Meeting


Brooks “Learning on Wheels” Classroom


1859 Hickman Road


(behind Brooks Hospital)


Jacksonville, FL  32216



Tuesday, March 18, 2008                                                           

5:45 p.m. – Networking & Check in; light meal provided, ($5 for members –guests are “free”)
    

6:00 p.m. -  Call to Order
Julie Smith, President

6:05 p.m. – Welcome guests and introduction of new members

· Drawing for our quarterly membership award

6:10 p.m. – Committee Reports Overview & Announcements

6:20 p.m. – Close of General Business Portion of Membership Meeting

6:20 p.m. – 6:30 p.m. – Break and set up for speaker

6:30 p.m. – Return to order and introduce guest speaker

6:30 p.m. – Guest Speaker
Topic – Vital Integration
  Renee Johnson




Washington Mutual

ITEMS for Advance Review:

· Minutes of last Chapter Meeting (Donna Burtnett, Secretary)

· (See website) www.iaapfirstcoast.com
· Members - please read February Minutes for edits/corrections and approval at the Business Meeting

· COMMITTEE UPDATES:   (Report attached)
· Treasurer’s Report  (attached for review)
  Brenda Deavers, Treasurer

· Cruise 2008 and Cruise 2009 (Julie Smith)


· Student Chapter (Patricia Garrett)



· Membership (Brenda Deavers)

· Awards / Recognition (Iris Ojeda)

· Historian (Shirley Durrant, CPS/CAP)

· Newsletter (Kathy Lynch, CPS/CAP)

· Website (Jan MacLean)

· Scholarship (Kathy Lynch)

· Events (See website and announcement section below)  www.iaapfirstcoast.com 

· Community Service (Caroline Fleet)

· By-laws & Standing Rules (Shirley Durrant)

· Certification (Ruth Davis, CPS/CAP)

· Parliamentarian (Linda Montonera)

· Programs / Education (Patti Reed)

· Ways & Means (Patti Reed)

· Hospitality (Keri Goley)

All Committee Chairs – reports to be submitted in time for inclusion with agenda distribution, if none please state “no report.”  

If there are updates to any reports pre-submitted, that chairperson should review the updates during the “general business” session.  

Business session to close at 6:20 p.m.; a 10 minute break for the speaker to get organized (6:30 to 7:30 – one hour) for presentation and Q & A’s; then adjourn meeting.

Old Business:

Any old business?

New Business:  

Members please contact the President in advance to have time on the agenda.

If time allows and Board is in agreement, other new business can be accepted from the floor. 

Announcements:  

· March 29, 2008
Gulf Coast Seminar- Topic:  Positive Communication

· April 1, 2008 
Chapter Board Meeting

· April 15, 2008 
Chapter Meeting (Nominations of new officers)

· April 16, 2008 
Administrative Professional’s Day event (hosted by UNF @ Prime Osborn)

First Coast Chapter sponsors the Assistant of the Year and Boss of the Year

Awards and has a booth all day at the event!   Register to attend!

· April 19, 2008 
Spring Seminar – Fort Myers Chapter Hosting

· April 23, 2008 
Administrative Professional’s Day – First Coast Chapter special luncheon – River City Brewery – mark you calendars now!
· May 6, 2008
Chapter Board Meeting

· May 20, 2008
Chapter Meeting (Election of new officers)

· June 3, 2008
Chapter Board Meeting

· June 17, 2008
Chapter Meeting (Installation of new officers; Laurie Boehm, Division 



President Elect is our guest.)

· June 27 – 29
Florida Division Annual Conference – installation of Division Officers!

Visit our website  www.iaapfirstcoast.com   for a world of information about our chapter, our activities and business partners!  You will find our newsletters, meeting information, upcoming activities – it is all there with a “click of your finger!”
First Coast IAAP ~ P.O. Box 19635, Jacksonville, Fl ~ 32245-9635
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