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“Boss of the Year” 

Deadline to Submit: Wednesday, March 31, 2010
(Type or print exactly as it should appear on future documents.)

Nominee:    

Name:         __________________________________________   Title: ______________________

Company:   ______________________________________________________________________

Address:     ______________________________________________________________________

City, State: ____________________________________________________   Zip _____________

Phone:        ____________________   E-mail: __________________________________________
Nominator:

Name:        __________________________________________   Title: _____________________

Company:  _____________________________________________________________________

Address:     _____________________________________________________________________

City, State: ___________________________________________________   Zip _____________

Phone:        ____________________   E-mail: ________________________________________
Nomination:   Nomination form, criteria response and essay must be received by deadline.

· Criteria:     1.   Provide specific examples of how this boss (manager, supervisor, etc.) demonstrates an 


    understanding of the value of their administrative professional.

            2.  List specific examples of how this boss (manager, supervisor, etc.) supports the personal and 

    professional growth of their administrative professional.

            3.  Does this boss (manager, supervisor, etc.) financially support membership in groups such as 
  
    IAAP, Toastmasters, SHRM, or other work-related organizations that enhance the personal 
  
    and professional development of their administrative professional?

· Essay:       1.  The essay from the nominator may be up to one page (letter size / Times New Roman 12 pt.

font. 

           2.  Please verify the relationship, and the length of time you have worked with or around this nominee

· Mail or email the nomination form, and your essay with optional supporting documentation to:

UNF/IAAP Nomination

P.O. Box 23728, Jacksonville, Fl 32241
* E-mail: iris.iaap@yahoo.com
General Information:
· First Coast Chapter IAAP Board members will review and select the honoree based on a criteria matrix and the essay.  
· The nominator and award recipient must be present at the UNF 25th Annual Administrative Professionals Conference & Expo luncheon on April 14, 2010 at the Prime F. Osborn Convention Center.   Once the winner is announced, the nominator will be asked to briefly read their essay at the podium and the award recipient may say a few words.  (Note: The nominator and award recipient will have approximately three minutes at the podium.)
· The selected nominator will be notified by Wednesday, April 7, 2010 to confirm the nominator and award recipient can be present at the event.  If a confirmation for both nominator or an appointee, and the nominee absolute, then another winner will be chosen.

